
 

 

      

In this job aid, you will learn how to configure a check capture terminal. Specifically, you will learn how to access terminal 

configuration, configure system, application and devices application, as well as establish a default OTC Endpoint. 

 

To configure a check capture terminal, complete the following steps: 

1. Click the Administration tab. From the Manage Check   

    Processing  menu, select Terminal Configuration and click  

    Modify.  

 

 

 

 

 

 

 

 

 

2. The Step 1 of 4: Gathering Terminal Information page appears with  

    Automated terminal detection in progress… message.  
     Note: No action is required in this Step.  

 

 

 

 

 

 

 

 

 

 

 

3.  The Step 2 of 4: Update the Terminal Configuration page appears. 

  Enter the system configuration. 

 

3.1 Under System Configuration, 

 

        Set MVD/LVD Usage by, optional: 

• Checking or unchecking Personal Check and/or Non 

Personal For Customer Present 

• Checking or unchecking Personal Check and/or Non 

Personal for Customer Not Present 

 

 

 

 

 

 

 

            

 

 

 

 

 

 

Set Receipt Printing by, optional 

• Checking Person Present 

                    - Click the Manual or Automatic radio button (Check  

                   with preview) 

• Checking Person Not Present 

                    - Click the Manual or Automatic radio button (Check  

                   with preview) 

• Select Printer Name, using drop-down menu 

 

 

 

 

 

 

Terminal Configuration – Online (Check Capture TerminalSettings) 
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       3.2 Under Application Configuration,  

• Enter the Terminal ID 

 

 

 

 

 

 

 

 

 

• Select Single or Batch for Processing mode 
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Terminal Configuration - Online Cont’d (Check Capture Terminal Settings) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

3.2  Under Application Configuration (Cont’d),  

•    Select Single or Batch for Processing mode 

 

 

 

 

 

 

•   Select Settle Best Method or Truncate All Items for Cashflow 

                  - Check Back office Processing Only 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

•   Select Optional or Mandatory for Batch Control 

•   Click Prompt on batch Create and/or Prompt on batch Close    

       for Batch control Prompts 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 3.3  Under Devices Application, 

•   Select the Scanner model, required 

 

 

 

 

 

 

 

 

 

 

 

 

• Select USB Port or Serial Port, required 

         - Select the Serial Port type 

 

• Check Franking Enabled, optional 
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Application Configuration 3.2 Cont’d 

• Check Keypad Enabled, optional 

 

 

 

 

 

 

 

• Check Pass Through Channel or Serial Port for 

Keypad Communication Channel,  if applicable, 

required 

 

 

 

 

3.4  Click Next.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4.  The Step 3 of 4: Update the Configured OTC Endpoints page  

appears.  

  

       4.1 Under Available OTC Endpoints, 

• Select the OTC Endpoint(s) you want to Add by 

checking the box(es) under the Add column, and click 

Add 
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Terminal Configuration - Online Cont’d (Check Capture Terminal Settings) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

This Job Aid is setup to print on 11x17 

 

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

       4.2 Under Configure OTC Endpoint, 

•  Select a Default OTC Endpoint, required 

 

 

 

 

 

 

 

 

 

 

 

        4.3 Under Configure OTC Endpoint, 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. The Step 4 of 4: Review the Terminal Configuration page   

     appears.  

 

        5.1.  Verify the Terminal Configuration is correct. Click Edit if                 

            you need to modify the information entered. 

 

        5.2  Click Submit. 
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NOTE: This job aid is not intended to replace Chapter 7 (Configuring Check Capture Settings) of the OTCnet 

Administration Participant User Guide. 
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